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General terms and conditions

Sealed competitive tenders are invited by the Secretary, Kerala Sahitya
Akademi, from reputed companies having minimum 3 years of experience
in Sound services.

1. Schedule Dates:

The tender documents can be downloaded from Kerala Sahitya
Akademi's website, www.keralasahityaakademi.org. The tenderer
should submit the cost of tender in the shape of cash or bank draft
drawn in favour of Secretary, Kerala Sahitya Akademi, payable at
Thrissur at the time of submission of tender documents.

Description Date Time

Sale of tender paper 11.07.2025 11 am
from

Submission of tender  [25.07.2025 3 pm

paper

Opening of tender 25.07.2025 4 pm

paper

2. The tender should be properly sealed and superscribed on the cover as
"Tender for Sound for ILFK-2025'and they will be opened at 4 pm on 25.07.2025
in the presence of tenderers, or their representatives, if they so desire.

3. The tender should be submitted in person or by registered post. No other
forms of tender would be accepted. Conditional tenders will not be accepted.
Kerala Sahitya Akademi holds no responsibility for any loss/delay/non-
receipt of application/tender sent by post or by other arrangements.

4. EMD: The tenderers are to deposit an amount of EMD equal to 2.5 % of
the total cost of tender (minimum Rs 1500) in the shape of Cash or Bank
Draft drawn in favour of Kerala Sahitya Akademi Thrissur towards the EMD
along with the tender. The EMD of the unsuccessful tenderer will be returned
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after the finalization of the tender. The EMD of the successful tender will be
forfeited if the tender fails to execute the order. The EMD with Kerala Sahitya
Akademi will not carry any interest. Tenderers whose names are registered
with the government (Stores Purchase Department) are exempted from
furnishing earnest money.

5. Validity: The tender should be valid for at least a period of 15 days from the
date of opening of the tender, or else the tender will be rejected.

6. Documents supporting experience: The tenderers shall furnish the following
documents indicating the name of the institutions, especially government
organisations, where they have executed similar work in support of their
experience should not be less than three years. Apart from this, the following
authenticated documents should be submitted along with the tender.

* Proof of successfully executing similar works continuously in the last 3 years
for Govt. Organizations.

* Attested copy of Income Tax PAN Card.
* Attested copy of Sales Tax Registration Certificate.

7. Price: The tenderer shall furnish unit rates for each item. Sales Tax/GST
applicable on each item, may be quoted separately, if any. The rate of sales tax/
GST sho- uld be indicated in the quotation pertaining to each item. The price
quoted shall remains firm.

8. Submission of the offer: The rate should be quoted strictly as per the
Performa in Annexure —III. I was quoting in any other performance or
elsewhere will not be entertained.

9. In case of failure by the printer to fulfil his contractual obligations, Kerala
Sahitya Akademi reserves the right to cancel the work order.
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10. The successful tenderer should pay a performance security of 5% of the tender
amount either in cash or as DD drawn in favour of the Secretary, Kerala Sahitya
Akademi. This amount is a financial guarantee that a contractor will perform as
set out in the contract and will be refunded as the contract ends.

10. Payment of bills: Bills shall be submitted to the undersigned in duplicate for
pass and payment. Payment will be released only after the successful completion
of each phase as specified in the technical specifications.

11. All the pages of the tender documents should be signed and stamped (office
seal) by the tenderer along with the corrections, if any, and all the supporting
documents must be signed by the tenderer before submission. Annexure I to V
should be duly filled, signed and submitted in the exact format.

12. Arbitration: If any dispute/confusion/clarification arises from this contract, the
same shall be referred to the Secretary, Kerala Sahitya Akademi, Thrissur or any
arbitrator they appointed.

13. Jurisdiction: Suits, if any, arising out of the contract shall be filed by either
party in a court of law to which the jurisdiction of Hon’ble Court of Kerala extends.

14. The tenderer should sign each page of the tender documents.

15. Tenders are subject to post-tender negotiations.

Secretary
Kerala Sahitya Akademi
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Annexure-I

Form of tender

From

To

The Secretary
Kerala Sahitya Akademi
Palace Road, Thrissur-20

Sir,

I/We hereby tender to supply, under the annexed general conditions of contract; the
whole of the articles referred to and described in the attached specification and schedule,
or any portion thereof, as may be decided by Government, at the rates quoted against

each item. The articles will be delivered within the time and at the places specified in the
schedule.

*I/We am/are remitting/have separately remitted the required amount ofX .........

(Rupees .......ccoviiiiiiiiii only) as earnest money:.
Yours faithfully
Signature ...
Address... ...ooooiiiiiii
Date:

*(To be scored in cases where no earnest money deposit is furnished)
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Price Bid

Please quote/offer price/rate against each item of work:
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Grand total (in figures and words):

Date:

Signature of the authorized person
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Annexure-III
Documents submitted

YES NO REMARKS

Proof of experience
of 3 years submitted

Attested copy of
Income Tax PAN
Card submitted
(Please indicate
PAN No.)

Attested copy of
GST registration
certificate submitted
(reg. No.)

Agreed to all the
clauses of this
Specification

EMD Amount
(Details to be given)
submitted Draft
No.& Date

Signature of the tenderer with name and seal
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Annexure-IV
Application format

Sl num- |Particulars Details
ber

1 Name of the firm

2 Official address

3 Year of establishment

4 Infrastructure available

5 Staff

6 Experience in similar job

Signature of the tenderer with name and seal
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Annexure V

Declaration

I/W ..ttt agree to undertake the
sound works of the International Literary Festival of Kerala (ILFK-2025) in the
schedule to the tender and as may be decided by the Kerala Sahitya Akademi
within the time period specified in the contract, at our own cost, as per the rates
and conditions furnished in the tender. /We do hereby declare that am not re-

lated to any Government servant who is in charge/having control of this work.

Signature and seal



